Zasady ochrany soukromi
Uvod

Pii obchodni spolupraci se spole¢nosti Systeum s.r.o., ICO 28371411, se sidlem Zeleny pruh
1560/99, Branik, 140 00 Praha 4, zapsand v obchodnim rejstiiku vedeném u Méstského soudu
v Praze pod sp. zn. C 136823 (,,Systeum*) nam svéfujete své osobni tdaje. Délame vSechno
pro to, abychom vasi davéru nezklamali. Radi bychom vam vysvétlili, jak s osobnimi tdaji
zachazime.

Shromazd’ovani a vyuzivani udaju

Zasady se vztahuji na vSechny dodavatele a klienty spolecnosti Systeum a taky na kohokoli
jiného, kdo Systeum kontaktuje nebo mu jinou cestou posle néjaké informace (pokud neni
niZze uvedeno jinak). Tim se rozumi vSichni, kdo vyuzivaji sluZzeb spolecnosti Systeum nebo
pro ni poskytuji sluzby ¢i subdodavky.

Spravce udaja

Spravcem osobnich udaja je spole¢nost Systeum. Pokud nas chcete kontaktovat a zeptat se
nas na cokoliv tykajici se zpracovani osobnich udaji, mizete vyuzit nasledujici kontaktni
udaje:

Email: info@systeum.cz
Tel: + 420 608 408 716
Korespondencni adresa: Zeleny pruh 1560/99, Branik, 140 00 Praha 4

Jaké udaje shromazZd’ujeme
Systeum shromazd’uje tyto kategorie udaji:

1. Udaje, které poskytujete sami
Informace poskytnuté pii téchto piileZitostech:
- pfi uzavieni smluvniho vztahu mezi vami a nami
- udaje, které ndm poskytnete pro realizaci zakdzky
- pokud spolecnost Systeum kontaktujete a nabidnete ji dodavky svych sluZzeb nebo
zboZi.

2. Informace z jinych zdroji
K takovym zdrojim patfi:
- vefejne dostupné zdroje,
- socialni sit’ LinkedlIn,
- informace, které jsme obdrzeli od tfetich osob, jako na ptiklad vaSich zaméstnavatel



nebo spolupracovnikli nebo obchodnich partnert a které nezbytné potiebujeme pro
realizaci nasi zakéazky.

Systeum mtize zkombinovat informace shromazdéné z téchto zdroji s dal$imi informacemi,
které ma k dispozici.

Jak vaSe iidaje vyuZivame

Systeum vyuziva shroméazdéné tidaje k témto uceltim:

1.

Uzavirani, zména a ukon¢ovani smluv
Udaje vyuzivame pro pfipravu smluvni dokumentaci, zménu smluv nebo ukonceni
smluv.

Za timto ucelem vaSe osobni udaje nezbytné potfebujeme, abychom vyhovéli
zakonnym poZadavkim na uzavieni, zménu a skonc¢eni smluvniho vztahu.

Poskytovani sluzeb
Udaje uzivame pro samotnou realizaci zakazek, pro komunikaci s odbérateli a
(sub)dodavateli.

Za timto ucelem vasSe osobni tdaje nezbytné pottebujeme, abychom mohli realizovat
zakazku.

V nékterych pripadech, jako na priklad pokud vés oslovujeme za ucelem mozné
spoluprace nebo se na vas v souvislosti s realizaci nasi zakazky obracime telefonicky
nebo e-mailem, tak ¢inime v souvislosti s vasi pracovni pozici nebo predmétem
podnikani a v obvyklych mezich, a tedy mame diivodné za to, Ze tim nezasahujeme do
vaSich prav ani svobod. Pokud by vés to presto obtézovalo, dejte nam prosim co
nejdiive védét. K tomu mizete vyuzit jakykoliv z kontaktnich tidajii spolecnosti
Systeum.

Vedeni ucetnictvi
Udaje vyuzivame k vystavovani faktur a vedeni ti¢etnictvi.

Za timto Ucelem vaSe osobni udaje nezbytné pottebujeme, abychom vyhovéli
zakonnym pozadavkim na vedeni Ucetnictvi.

Marketing
Vase udaje vyuzivame k zasilani novinek o naSich sluzbéach a nabidek ke spolupraci.

Pro tento ucel ndm vaSe tidaje poskytujete dobrovolné a mlizete jej kdykoliv odvolat
podle pokynil obsazenych v kazdé e-mailové zpraveé. Pokud jste naSimi zdkazniky,
spolupracovniky nebo dodavateli, miZzeme vam zasilat e-maily, kterymi vés
informujeme o obdobnych sluzbach i bez vaSeho piedchoziho souhlasu. Pokud by vas
to presto obtéZovalo, dejte ndm prosim co nejdiive védét. K tomu mizete vyuzit
jakykoliv z kontaktnich tdaji spole¢nosti Systeum.



5. Nabor novych zaméstnanci
Pokud nam zaslete sviij zivotopis, budeme vase tidaje vyuzivat pro obsazeni nové
pracovni pozice.

Vase osobni udaje budeme zpracovavat po celou dobu vybérového tizeni, ledaze nam
date souhlas, abychom si vase uidaje ulozili po dobu dal$ich dvou let pro pfipad nove
oteviené pozice v budoucnu.

6. Soudni Fizeni a obrana pravnich naroki
Shromazdéné tidaje miizeme vyuzivat k vySetfovani nebo feSeni sporti nebo pravnich
narok, které souviseji s obchodni spolupraci se spolecnosti Systeum, nebo v jinych
piipadech povolenych platnymi zakony.

Sdileni a predavani udaji
Systeum mtize shromazdéné udaje sdilet:

1. S naSimi obchodnimi partnery
Systeum mtize poskytovat informace svym spolupracovnikiim, poskytovatelim
software a dal$im poskytovatelim sluzeb nebo obchodnim partneriim, a to vzdy pouze
v pripadé, kdyz se tyto osoby podileji na zajiStovani sluzeb spole¢nosti Systeum.
V z4dném piipad¢ Vase osobni idaje neposkytujeme at’ uz tplatné nebo beziplatné
tfetim osobam, které Vase tidaje k ni¢emu nepotiebuji.

Radi bychom Vas ujistili, ze vSichni obchodni partnefi spolecnosti Systeum jsou
vazani povinnosti ml¢enlivosti.

2. Z pravnich duvodi nebo v pripadé spora
Systeum mtize vase udaje sdilet, pokud je to vyzadovano zakonem, regulacemi,
provoznimi smlouvami, pravnimi procesy nebo statnimi trady.
- Sem patii sdileni tdaji s policii a soudy, statnimi Gfady nebo jinymi tfetimi stranami,
pokud je to nutné k vyméahani naSich smluv nebo jinych zésad, pokud je to nutné
k ochrané prav nebo majetku Systeum nebo jinych stran, ptipadné pokud v souvislosti
s vasim pouzivanim naSich sluzeb nebo obchodni spolupraci se spole¢nosti Systeum
dojde ke sporim nebo pravnim narokim.
- Déle sem patti sdileni vaSich udajii s jinymi stranami v souvislosti s pfipadnym
slu¢ovanim spolecnosti, prodejem majetkll, konsolidaci nebo restrukturalizaci,
financovanim nebo pfechodem celé nasi spolecnosti nebo jeji ¢asti do vlastnictvi jiné
spole¢nosti.

3. S vaSim souhlasem

Systeum miiZze vase udaje sdilet 1 jinymi zptisoby, pokud vas na to upozorni a vy s tim
budete souhlasit.

Vase prava v souvislosti se zpracovanim osobnich udaji



Uchovavani a vymaz udaji

Vase informace uchovavame po celou dobu trvani smluvniho vztahu se spolec¢nosti
Systeum a jesté dalsi tii roky po jeho skonéeni. Udaje vyuzivané pro marketing

s Vasim souhlasem uzivame po dobu péti let. Systeum vase udaje smaze nebo
zanonymizuje hned po tom, co o to pozadate (vyjma ptipadli uvedenych dale).

Pokud to umoziuje zakon, mize si Systeum nékteré tidaje uchovat i po uplynuti doby
uchovani, a to v téchto ptipadech:

- pokud s vami Systeum fesi néjaky problém jako na ptiklad neuzavieny spor nebo
pravni narok.

- pokud to po nas vyzaduje zakon, anebo kdyz tyto tidaje uchovavadme v agregované
nebo anonymni podobg.

- pokud takové tdaje potfebujeme k legitimnim obchodnim tceltim.

Pristup k vasim udajim

MiiZete se na nds kdykoliv bezplatn€ obratit s Zadosti o informace, zda zpracovavame
vaSe osobni udaje a pokud ano, zadat detailni informace o tomto zpracovani. K tomu
muzete vyuzit jakykoliv z kontaktnich udaji spolecnosti Systeum.

Zména vasSich idaji nebo chyba v idajich

Pokud dojde v prabehu trvani smluvniho vztahu se spolecnosti Systeum k jakékoliv
zméng ve vaSich osobnich udajich, jako na ptiklad zména jména, zména sidla nebo e-
mailové adresy, nebo pokud zjistite, ze pracujeme s vasimi neaktualnimi nebo
chybnymi tdaji, prosim dejte ndm o tom co nejdiive védét. K tomu miizete vyuzit
jakykoliv z kontaktnich idajii spolecnosti Systeum.

Omezeni zpracovani

Pokud mate za to, Ze:

- zpracovavame vase nepresné udaje,

- zpracovani vasich udaju je protipravni a nepiejete si vSechny udaje smazat,

- vase udaje jiz nepotiebujeme ke shora uvedenym uceliim, ale rad byste je uzil(a) pro
obhajobu svych pravnich narokt na ptiklad v soudnim fizeni,

- jiz vas nase zpravy obtézuji, ackoliv jsme piedpokladali, ze by vas mohli zajimat,
muzete nds pozadat o omezeni zpracovani jen nékterych vasich osobnich tidajii nebo
pro jen urcité ucely zpracovani.

OdhlaSeni z odbéru novinek
Odbér novinek spole€nosti Systeum si miiZzete odhlésit odpovédi na e-mail podle
pokynti uvedenych ve zprave.

Namitka proti zpracovani
Pokud Systeum zpracovava osobni tidaje z titulu opravnéného zajmu spravce, mizete
vznést namitku proti takovému zpracovani.

Prenositelnost udaji
Muzete se na nas kdykoliv obratit, abychom vaSe udaje, které mame k dispozici,
ptedali tfeti osob€ podle vasi specifikace.

Stiznost u Uradu pro ochranu osobnich udaji
Pokud mate za to, ze s vaSimi tidaji nakladdme v rozporu se zdkonem, miZete se
kdykoliv obratit se stiznosti u Ufadu pro ochranu osobnich udaja.
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Privacy Policy

Introduction

In the framework of business cooperation with Systeum s.r.o0., company ID no. 28371411, with
registered office at Zeleny pruh 1560/99, Branik, 140 00 Prague 4, registered in the Commercial
Register kept by the Municipal Court in Prague under file no. 136823 (hereinafter referred to
as “Systeum"), you entrust us with your personal data. Therefore, we want to make sure that
we do not disappoint your confidence in us. We would like to hereby explain how we treat
personal data.

Collection and use of data

This Policy applies to all suppliers and clients of Systeum, as well as any other person who
contacts Systeum or sends any information to Systeum (unless otherwise specified below). This
covers anyone who uses services of Systeum or who provides services or subcontracts to
Systeum.

Data administrator

Systeum is the personal data administrator. If you would like to contact us and ask any question
concerning the processing of personal data, you can use the following contact details:

E-mail: info@systeum.cz
Phone: + 420 608 408 716
Postal address: Zeleny pruh 1560/99, Branik, 140 00 Prague 4

What data do we collect
Systeum collects the following categories of data:

3. Data provided by yourself
Data provided to us under the following circumstances:
- when you enter into a contractual relationship with us,
- when you provide your data to us for the purpose of execution of your order,
- when you contact Systeum and offer you goods or services.

4. Information from other sources
Such sources include:
- publicly available sources,
- LinkedIn social network,



- information collected from third parties, such as your employers, your co-workers or
business partners, which we need to implement our contract.

Systeum may combine the information gathered from these sources with other information at
its disposal.

How do we use your data

Systeum uses the collected data for the following purposes:

7.

10.

11

Concluding, amending and terminating contracts
We use the data to prepare the contractual documentation, amend or terminate
contracts.

For this purpose, we need your personal data in order to meet the legal requirements
for concluding, amending and terminating a contractual relationship.

Providing services
We use the data for actual execution of contracts, communication with customers and
suppliers (subcontractors).

For this purpose, we need your personal data in order to implement contracts.

When we contact you in certain cases, such as for the purpose of possible cooperation
or in relation to contract execution, whether by phone or e-mail, we do so in relation to
your job or business and within the usual limits, therefore, we reasonably believe that
we do not interfere with your rights and freedoms. If this still bothers you, please let
us know as soon as possible using any Systeum contact details available.

Bookkeeping
We use personal data to issue invoices and keep the books.

For this purpose, we need your personal data in order to meet the statutory
requirements for bookkeeping.

Marketing
We use your data to send news about our services and business offers.

For this purpose, you provide us with your data voluntarily and you may revoke it at
any time by following the instructions included in each e-mail message. If you are our
customer, co-worker or supplier, we may send you e-mail messages informing about
similar services even without your prior consent. If this bothers you, please let us
know as soon as possible using any Systeum contact details available.

. Recruitment of new employees

If you send us your CV, we will use your data to match you with a new job.

We will process your personal data throughout the duration of the selection procedure,



unless you give us your consent to store your data for the following two years in order
to allow their use when a new position opens in the future.

12. Legal proceedings and defence of legal interests
We may use the collected data to investigate or resolve disputes and legal claims
related to our business cooperation, or in other cases permitted by the applicable law.

Sharing and forwarding data
Systeum can share the collected data:

4. With our business partners
Systeum may provide information to its co-workers, software providers or other
service providers and business partners, only if they are involved in the provision of
services by Systeum. We never provide your personal data to any third party,
demanding your data for whatsoever reason, whether in return for a payment or for
free.

We would like to assure you that all the business partners of Systeum are bound by the
confidentiality obligation.

5. For legal reasons or in dispute cases
Systeum may share your data if required so by law, regulations, operating contracts,
legal processes or government authorities.
- This includes sharing of data with the police or courts, state authorities or other third
parties when necessary to enforce our contracts or other policies, to protect the rights
and property of Systeum and other parties, or to settle disputes or legal claims related
to the use of Systeum services by you or your business cooperation with Systeum.
- This also includes sharing your data with other parties in connection with possible
merger, property sale, consolidation or restructuring, financing, or transfer of the
entire company or its part under the ownership of another company.

6. With your consent
Systeum may also share your data in other ways if you were duly notified of such
sharing and you gave your consent thereto.

Your rights related to the processing of personal data

9. Storing and deleting data
We keep your data for the duration of the contractual relationship with Systeum and
for the following three years after its termination. With your consent, we use the
collected data for marketing purposes for the period of five years. Once you request
so, Systeum immediately deletes or anonymizes all your data (with the exception
specified below).

If permitted by law, Systeum may retain certain data after the expiry of the period for
their storing in the following cases:



- if Systeum deals with an open case related to you, such as a dispute or a legal claim;
- if required so by law, or if the data are stored in an aggregated or anonymous form;
- if needed so for legitimate business purposes of Systeum.

10. Access to your data
You may contact us any time free of charge to inquire whether we process your
personal data and, if so, request detailed information about such processing using any
Systeum contact details available.

11. Changing your data, error in your data
If during your contractual relationship with Systeum any change of your personal data
occurs, such as a change of your name, registered office or e-mail address, or if you
find that the data we are processing are outdated or incorrect, please let us know as
soon as possible using any Systeum contact details available.

12. Restrictions of the data processing
If you believe that:
- your data being processed by us are inaccurate;
- the processing of your data is unlawful and you do not wish to delete all the data;
- we no longer need your data for the above purposes, but you would like to use it for
the defence of your legal claims, such as in court proceedings;
- our messages bother you even though you originally thought you might be interested;
you may ask us to limit the data processing only to some of your personal data or only
for certain purposes.

13. Unsubscribing from newsletters
You may unsubscribe from receiving Systeum newsletters by replying to an e-mail in
accordance with the instructions included.

14. Objection against data processing
If Systeum processes personal data due to the legitimate interests of the data
administrator, you may object to such data processing.

15. Data transferability
You may contact us any time with the request to transfer your data at our disposal to
any third party of your choice.

16. Complaint to the Office for Personal Data Protection
If at any time you believe that we treat your data in violation of the law, you may
always file a complaint at the Office for Personal Data Protection.

Valid from: 25" May, 2018



